«[TPUHSTO»
PemenneM negarormaeckoro coBera
npotokon Ne 3 ot 21.11.2011 roxma

3 Ne 63561 22 Hos16ps 2011 1.
e

IMOJOXEHUE O TIEPCOHAJIBHBIX JTAHHBIX
1. Ob1re mom0XKeHUS

1.1. Hacrosmum IlonmoxeHuem ompenensercs [IOPSAOK oOpallleHust c
epCOHANBHBIMUA JaHHBIMHA paboTHHKOB MKOY «KCOIII Ne 3y (manee - OV).

1.2. VnopsnodeHnue oOpallleHHs C MEPCOHANLHBIMUA JAHHBIMU MMeEeT LENbI0
obecnednuTh COOI0IeHN e 3aKOHHBIX MPaB U HHTepecoB paGoTHHKoB OV B CB3U ¢
HEeOOXOOMMOCTBIO MMoNydeHHs (cbopa), cucTeMarH3aluud (KOMOGHHMPOBaHHSA),
XpaHeHHUs U [lepelayi CBEJCHUH, COCTABIISIIOIINX ITEPCOHANIBHBIE JaHHEIE.

1.3. Ilepconansuble AaHHBIE pabOTHUKA - JIT00as HH(GOPMAIMS, OTHOCAIAACS
K JaHHOMY paboTHHKY (CyOBeKTy NMepCOHaJBHEIX NAaHHBIX) U Heobxomumas OV B
CBSI3U C TPYIOBBIMU OTHOIIIEHHUSMH, B TOM YHCJIE:

bamMmHs, UM, OTYECTBO PaOOTHHKA;

JaTa ¥ MECTO POXKJIeHUs paOOTHHKA,

afipec MpOXKUBaHUs (PErUCTpalii) pabOTHHKA;

ceMelHoe, COLMaNbHOE, IMYIIIECTBEHHOE TOJIOXKEHHE PabOTHHKA;

obpazoBanue, mpodeccus paboTHHKA;

JOXOJbI, UMYIIIECTBO U UMYIIIECTBEHHBIE 00sI3aTeIbCTBA paOOTHHKA,;

Apyras aHaJorM4Has HHQOpMaLUs, Ha OCHOBAaHMHM KOTOPOH BO3MOXHA
OesomubouHas uAeHTUGUKANUS CYOBEKTa IEPCOHANBHBIX JaHHbIX.

1.4. CBenenus o mepcOHANBHBIX NAHHBIX PAOOTHHKOB OTHOCATCS K YHCIY
KOH(HAEHIHATBHEL. PexXyM KOHOUIEHINATEHOCTA B OTHOIIEHHWH IE€PCOHANBHBIX
JAaHHBIX CHUMAETCH

B CIy4ae ux o0e3NnunBaHus;

IO UICTEYEHUH 75 JIET CpOKa X XpaHEHHS,

B JIPYTHX ClIy4asdx, IPeAyCMOTPEHHBIX QenepalbHRIMI 3aKOHAMHU.

2. OcHoBHble NMoHATHA. COCTaB IepCOHANBHBIX JAHHBIX PAOOTHUKOB

2.1. Jina neneit Hacrtosmero IlomoskeHHS HCIIONB3YIOTCS CIEYIOLIHE
OCHOBHEI€E ITOHSITHS:

IIEPCOHANBHEIE  NaHHble - 00as wHGOpMalMs, OTHOCHINAsACS K
ONMpEeACTICHHOMY HWJIM OMNpENeNieMOMY Ha OCHOBaHMM Takod WH(MOpMaIUu
¢usuueckoMy nuny (cyObeKTy NepCOHANBHBIX MAAaHHEIX), B TOM UHCIE €ro
(amMunHs, UMs, OTYECTBO, TOM, MECAL], JaTa U MECTO POXKAEHHUS, aJpec, ceMeiHoe,



COIlMaJIbHOE, HMMYILIECTBEHHOE IOJOXeHHue, oOpasoBaHue, MpodeccHs, IOXOIBI,
npyras "HGOopMaIus;

00paboTKa NeEepCOHAIBHBIX NaHHBIX pabOTHHKA - COOp, CHCTEMAaTH3allHs,
HaKOIUICHHE, XpaHEHHe, yTodHeHUe (OOHOBIIEHHE, U3MEHEHHE), HCIONE30BaHuE,
pacnpocTpaHeHuMe (B TOM 4YHCIe Iepenada), obe3nu4rMBaHHe, OJIOKHPOBAHME,
YHHYTOXKEHHUE TIePCOHANBHBIX JaHHEIX;

KOHQUICHIUAIBHOCT [EePCOHANBHBIX [aHHBIX - O0s3aTeNnbHOE Ui
COONIOIEHHs] HAa3HAYE€HHBIM OTBETCTBEHHBIM JIULIOM, NOJYYHBIIHM JOCTYNl K
IIEpCOHANBHBIM ~ JaHHBIM  pabOTHMKOB, TpeOOBaHHME He JOIYCKAaTh HX
pacnpocTpaHeHHs 6e3 coryacus pabOTHHKA HUIIH HHOT'O 3aKOHHOI'O OCHOBAHUS,

pacImpoCTpaHeHHEe NEPCOHANBHBIX NAHHBIX - JEWCTBUS, HAlpaBJIEHHEIE Ha
nepegady IEPCOHANBHBIX [aHHBIX pPaOOTHHKOB OMpPESIEHHOMY KpYIy JIHIJ
(mepemada MEpCOHAIBHBIX MAAHHBIX) MM O3HAKOMIIEHHE C IEPCOHAIBHBEIMH
AaHHBIMH HEOTPaHMYEHHOrO Kpyra JHI, B TOM 4YHCIe OOHApoJOBaHHUE
IIEPCOHANIBHBIX JaHHBIX pabOTHUKOB B CpEACTBaX MAaCCOBOM HMHGOpMAIUH,
pasMelieHHe B HHGOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHEIX  CETAX  HIH
PEICTABIIEHUE JOCTYIIa K NEPCOHAIBHBIM [aHHBIM PabOTHHKOB KaKMM-JIMOO
HHBIM CIIOCOO0M;

UCIIOJb30BaHWE IEPCOHAIBHBIX JaHHBIX - JeiicTBus  (omepamum) ¢
[IEPCOHANIBHBIMU TaHHBIMHU, COBEpIIaeMble YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM
muoM OV B mensix NpHHATUS pelleHWil WM COBEpINEHHMsS HHBIX IEeHCTBHI,
NOPOXAAOMMX IOPHINYECKUE IIOCIEACTBUS B OTHOILIEHHUH pPabOTHHKOB KGO
MHBIM 00pa3oM 3aTparuBaloIMX HMX IIpaBa M CBOOONBI HIIM IpaBa U CBOOOIEBI
JOPYTHX JIALI;

OIOKMpOBaHHME IIEPCOHANBHBIX IAaHHBIX - BpeMeHHOe IpekpaiieHue cbopa,
CHCTEMATH3aLlMHY, HAKOIUICHHU, UCIIOJIb30BAHUS, PACIPOCTPAHEHUS TIEPCOHATBHBIX
JaHHBIX pabOTHUKOB, B TOM YHCIIE X Iepeaadn;

YHHYTOXXEHHE IIEPCOHANBHBIX AAaHHBIX - JIeHCTBUSA, B pe3ylbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBUTh  COJepKaHHE  IEPCOHANBHBIX  JAHHBEIX B
MHPOPMAIMOHHOMN CHCTEME NTEPCOHAIIBHBIX JaHHBIX pAGOTHHUKOB UIIH B pe3yJIbTaTe
KOTOPBIX YHHYTOXAIOTCS MaTepUalbHble HOCHTENd II€PCOHANBHBIX JMaHHBIX
pabOTHUKOB,;

00e3/IM4MBaHNe MEPCOHANBHBIX JAHHBIX - AEHWCTBUS, B Pe3yJIbTAaTe KOTOPHIX
HEBO3MOYKHO OIPEJENNUTh NPUHAIEKHOCTE IIEPCOHABHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

OOIIEeIOCTYIIHbIE NEPCOHANBHBIE IaHHBIE - HMEePCOHAJBHBIE JaHHbBIE, JAOCTYII
HEOTPaHHUYEHHOI'0 Kpyra JIMI[ K KOTOPBIM IIPelOCTaBJIIEH C COIIachs paboTHHKa
WIM Ha KOTOphle B COOTBETCTBUH C (eAepaIbHBIMA 3aKOHAMHM HE
pacmpocTpaHseTcs TpeOoBaHHe COOMOAeHN KOHGUOCHIIMAIbHOCTH;

nH(pOpMaIUA - CBeACHHs (COOOILEHHs, JaHHbIE) HE3aBUCHUMO OT (OPMBI HX
IpeACTaBIICHNUS;

IOKyMEHTHpPOBaHHas HHQopManus - 3aQUKCUpOBaHHAas Ha MaTepHAIBHOM
HOCUTENe IyTeM  JOKyMEHTHpOBaHHS  HHGOpMalUsid ¢  pEKBH3HTaMH,
NO3BOJISIOIMMH  ONpEACIUTh TaKyl0 HHPOPMALUIO MM €€ MaTepHAIbHBIH
HOCHUTENbD.



2.2. Wudopmaims, npencraBisieMas pabOTHMKOM MpH TOCTYIUICHHMH Ha
paboty B MKOY «KCOILI Ne 3», moIDKHa HMETh JOKYMEHTalbHYI0 popmy. Ilpu
3aKIIOYEHMH TPYAOBOro JAorosopa B cooTBeTcTBUH co cT. 65 TK P® snwuo,
IIOCTYyIaroNlee Ha paboTy, NpeAbsBILeT:

MACIIOPT WJIA UHOH TOKYMEHT, YIOCTOBEPSIONINH IMIHOCTH;

TPYAOBYIO KHHXKKY, 32 HCKIIOYEHHEM CIIy4aeB, KOTAa AOTOBOP 3aKII0YAETCS
BIIEpBbIE, WM PaGOTHUK IOCTYNAeT Ha paboTy Ha YCIOBHSX COBMECTHTEINIBCTBA,
WM TpyZAOBas KHIXKa y paGOTHHKA OTCYTCTBYET B CBS3HM C €€ yTpaTOil WM IIO
IpYTUM MIpHYHHAM;

CTPaxoBOe CBHIETENIFCTBO IOCYAaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS,

JOKYMEHTBI BOMHCKOT'O yueTa - AJIs JIAL, IOAJIEXAIIMX BOMHCKOMY YYeTy;

JTOKyMeHT 00 006pa3oBaHMH, O KBaIM(QHKAIMH WA HAIMYMH CIELHATBHBIX
3HAHMI - IpM MOCTYIUIEHHH Ha paboTy, TpeOyIOIIyIo CIENMAIBHEIX 3HAHUA WIH
crenyaabHON OArOTOBKHY;

cBUeTeNsCTBO 0 npucBoenuy MHH (npu ero Hanu4uu y paboTHHKA).

23. Ilpu odopmieHn:n pabOTHMKAa OTAEIOM KaapoB  3allONHAETCA
yau¢unuposadHass ¢opma T-2 "JluuHas kaprouka paboTHHKA", B KOTOpPOM
OTpaXKarOTCs CIIEAYIOLINe aHKeTHBIE U Grorpaduieckue JaHHbIe pabOTHHKA:

- o6mue ceepenns (@.1.0., nata poXxaeHUsA, MECTO POKICHHUA, TPaXXAaHCTBO,
obpasoBanue, mpodeccus, crTaxk pabOTH, COCTOsHME B Opake, MaclOpTHEIC
JIaHHBIE);

- CBeJICHHsI O BOMHCKOM Y4ETE;

- JaHHBIE O MMpHeMe Ha paboTy;

- cBenieHus 00 aTTecTaluy;

- CBe/IeHHs O MOBBIMIEHHOW KBATH(UKALNY;

- cBeZIeHUA O Mpo¢)eCCHOHATIBHOM IIEPEIIOATOTOBKE;

- cBeJieHHs O Harpaaax (TOOMIPEHNSAX ), IOUYETHEIX 3BaHHUAX,

- cBeJIeHHsI 00 OTITyCKax;

- CBEJIEHHA O COLHANBHBIX rapaHTHAX;

- CBeJIeHMs O MECTE XKHUTEIHCTBA U O KOHTAKTHBIX TenedoHaXx.

2.4. B ormene kampoB OV co3faroTcs M XPaHATCA CIEAyIOLINE TpyIIbI
JOKyMEHTOB, COZepXallliie IaHHBIE O Pa0OTHMKaX B €AUHUYHOM HIH CBOAHOM
BUE:

2.4.1. JloKyMeHTBI, COfepIKallie MepCcoOHaIbHEIE JaHHbIE PAOOTHHKOB:

KOMIUIEKCH ~ JIOKYMEHTOB, COIpPOBOXZAIOIIKE Ipolecc  oQopMIIeHHUS
TPYIOBBIX OTHOILICHUH IIpU IIpHeMe Ha paboTy, mepeBoJie, YBOIbHEHUH,

KOMIIEKC MaTepHAJIOB MO AHKETUPOBAHHIO, TECTHPOBAHHUIO, MPOBEIEHUIO
co0eceloBaHuil ¢ KaHAUIATOM Ha JOJDKHOCTD;

TIOAJIMHHUKY M KOIIMH IIPHUKa30B (paclopsHKeHU) 10 KaJpam,

JMYHEIE JIeNa U TPYAOBbIE KHUKKH;

Jel1a, cofiep Kalie OCHOBAaHH K IPHUKa3y IO JUYHOMY COCTaBY;

Iena, cojepaniie MaTepraibl aTTecTalluii pabOTHUKOB,

ena, cofiepKalue MaTepraitbl BHyTPEHHUX pacCie0BaHMI,

CIIpaBOYHO-HHGOPMAIMOHHBIM OaHK JaHHBIX IO IEPCOHANY (KapTOTEKH,
XypHAIBI);



O/UIMHHAKA W KOIMM OTYETHBIX, AaHAIUTHYECKMX K CIPAaBOYHBIX
MaTepHalioB, IEPelaBaeMBIX  PYKOBOACTBY KoMmaHwu, pyKOBOJHUTEISIM
CTPYKTYPHBIX OAPA3ECICHUN;

KOIIMM OTYETOB, HAMNpAaBISIEMBIX B TOCYyJapCTBEHHBIE OpraHbl CTATHCTHKH,
HAJIOTOBBIE  HHCTEKIMH, BBIIECTOALNME OpraHbl yOpaBlieHHS H ApYyrHE
YUPEKICHHUS.

2.42. JloKkyMeHTanMs IO  OpraHW3alMd  pal0OTEl  CTPYKTYpPHEIX
oApa3aesICHUIM:

IIOJIOXKEHUSA O CTPYKTYPHBIX MOJpa3/ieIeHHIX;

JNOJDKHOCTHBIE HHCTPYKIIMHA paOOTHHKOB;

[IPUKAa3bl, paclOpsKEeHMUs, yKa3aHus pykoBojictea OV

JOKYMEHTHI IUIAHHPOBAaHMS, y4eTa, aHaIW3a U OTYETHOCTH IO BOIMPOCaM
KaJpoBOii paboTHI.

3. O6paboTKa NepCOHANBHBIX JAaHHLIX pAOOTHUKOB

3.1. Mcrounrkom nHMOpMauK 000 BCEX MEPCOHANBHBIX JaHHBIX pabOTHHKA
ABJIETCS. HENOCPEICTBEHHO palboTHUK. EcnM mepcoHalbHEIE HaHHEIE BO3MOXKHO
TIOJ[yYHTh TOJIBKO Y TPETbEH CTOPOHEBI, TO pabOTHUK AOJDKEH OBbITh 3apaHee B
NMACBMEHHON (opMe yBeIOMIIEH 00 3TOM W OT HEero AOJDKHO OBITh IOJIY4eHO
IMCbMEHHOe cornacue. PabGoromarens 00s3aH coOOWMTH paGOTHHKY O IENsX,
IpeanoaaraeMbIX UCTOYHUKAX U CIIoco0ax MOJIy4eHHUS IEPCOHANBHEIX JAaHHEBIX, a
TaKXe O MOCJIEJCTBUAX OTKa3za pabOTHHKAa JaTh MHCHMEHHOE COINIACHME Ha HX
HOTy4€eHHe.

3.2. PaboTomarens He HMeeT IpaBa MOIy4YaTh ¥ 00pabaThIBaTh MEPCOHAIBHBIE
IaHHble pabOTHMKAa O €ro pacoBOH, HAI[MOHAIBHOW IPHUHAIIEXHOCTH,
NOJUTHYECKUX B3MIAJAX, PENUTHO3HBIX U GUIOCONCKUX YOEKAEHUAX, COCTOSHHM
30pOBbs, HHTHUMHOH XXH3HH. B ciydasx, HeMOCpPeACTBEHHO CBA3aHHBIX C
BOIIPOCaMH TPYJOBBIX OTHOIIEHH, B cOOTBeTCTBHU cO cT. 24 Konctutyuuu PO
paboronarens BIOpaBe MONy4aTh M 0OpabaThiBaTh JAHHBEIE O YaCTHOM IKHU3HU
paboTHHKA TOIBKO C €r0 MHCEMEHHOTO COTJIACHS.

3.3. OO6paboTka MEpCOHANBHBIX MJaHHBIX pabOTHHKOB paboTomareeM
BO3MOJXHA TOJBKO € MX COrJIacus 6o 6e3 X corIacys B CIEAYIOIIMX CIIydasX:

- IEPCOHAJIbHBIE JaHHBIE SBISIOTCS O0IIEeTOCTYITHEIMH;

- IIEPCOHAJIPHBIE NAHHBIE OTHOCATCS K COCTOSHHIO 3MOPOBbS PabOTHMKA, U UX
00paboTka HEeoOXOoA¥Ma Uil 3aIUTHl eT0 KU3HH, 3M0POBbS WM MHBIX )KU3HEHHO
Ba)KHBIX HHTEPECOB JIPYTUX JIMI] ¥ NOJIy4eHNe COrMiacksi pabOTHHKA HEBO3MOXKHO;

- M0 TpPeOOBAHHUIO MOJHOMOYHBEIX TOCYAApCTBEHHBIX OPraHOB - B CJIydasx,
IpPEeNyCMOTPEHHBIX (heiepallbHBIM 3aKOHOM.

3.4. Paboromarens BopaBe o00pa0aThiBaTh IEPCOHANBHEIE  JAHHBIE
pabOTHUKOB TOJNBKO C HX MUCHBMEHHOI'O COTJIACHS.

3.5. ITuceMeHHOE cornacue paboTHHKa Ha 00paGOTKY CBOMX HMEPCOHAIBHEIX
IOaHHBIX JOJDKHO BKIIFOYATH B ceO:



- ()aMUIHIO, MM, OTYECTBO, aJipec CyObeKTa NepCOHANBHEIX JaHHBIX, HOMED
OCHOBHOI'O JOKYMEHTA, YAOCTOBEPAIOMIEIO €ro JIHYHOCTh, CBEJEHHS O JaTe
BBIJJa4M YKa3aHHOT'O IOKYMEHTa 1 BHIIaBIIEM €TI0 OPraHe;

- HauMeHOBaHMe (damMuMIMIO, KM, OTYECTBO) H aJpec OoIeparopa,
TOTy9aroIlero cormacue CyObeKTa MepCOHANBHEIX JaHHBIX;

- 1eTTb 00pabOTKHU MTEPCOHANBHEIX JAHHBIX;

- IIepeYeHb MIEPCOHANBHEIX JaHHBIX, Ha 00pab0TKy KOTOPBIX JAETCs COrIacue
cy0BeKTa MepCOHANBHBIX JaHHEBIX;

- IIepeYeHb JAEeHCTBUM C IEPCOHANBHBIMY JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX
JaeTcs corjnache, oOllee OIKMCaHHWEe HCIONB3YEeMBIX OIIEPATOPOM CIIOCOGOB
00pabOTKM IMepCOHANBHEIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOIO IEHCTBYeT corjlache, a TaKkKe IOPSIO0K €ro
OT3BIBA.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMIUX CIydasax:

- 00paboTKa TNEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBAaHHH
Tpynosoro xonekca PO uinu uHOro (eiepaibHOTO 3aK0HA, YCTAHABIHBAOIIETO €€
IeNlb, YCJIOBUSA IIONyYEHUs IIePCOHANbHBIX MJAaHHBIX M KpPYr CYOBEKTOB,
NIEpCOHANIBHEIE JAaHHBIE KOTOPBIX MOAJNEXAT 00paboTKe, a Takke ONpeHeCHHOIO
TTOJIHOMOYHS pabOTOIATENIS;

- 00paboTKa NEepCOHANBHBEIX MAHHBIX B IEISX HCIOJHEHHMS TPYAOBOTO
JIOTOBOPA;

- 00paboTKa IEepPCOHANBHBIX AAHHBIX OCYIIECTBIAETCS OJI CTATHCTHYECKUX
WIM WHBIX Hay4HBIX IeJleld MNpu YCIOBHH 00S3aTebHOr0 O0e3IHYHUBaHHUS
IIEPCOHATIBHBIX JAHHEIX;

- 00paboTka MEepCOHANBHBIX MJAHHBIX HEOOXOAMMAa IS 3al[UTHl KU3HH,
3I0OpOBBsI MJIM UHBIX XU3HEHHO Ba)XKHBIX MHTEpecOB pa0OTHHKA, €CIIH IOJy4YCHHE
€ro Corylacus HEBO3MOXHO.

3.7. Paborruk OV mpencraBiseT B OTAEN KaJIpOB JOCTOBEPHEIE CBEIECHHUS O
cebe. OTmen KapoB MPOBEPSAET JOCTOBEPHOCTE CBEIECHMIA.

3.8. B coorBerctBHM co cT. 86 TK PO B nensax obecneveHus mpas u CBOOO.
4yelloBeKa U TpaXJaHWHA pyKoBOAWTEdh KOMIAaHHH M €ro 3aKOHHEIE,
IIOJTHOMOYHBIE IIPEJICTABUTENIN IpU 00paboTke MepCOHANbHBIX JaHHBIX paOOTHHKA
TOJDKHBI BBIIIOJIHATH ClIeAyIOIHe 00Iue TpeCoBaHus:

3.8.1. OO6paboTka MNEpPCOHANBHBIX JAaHHBIX MOXET OCYIIECTBIATHECS
HCKJTIOYMTENBHO B LIENAX oOecrnedeHns CoOMI0IeHNs 3aKOHOB HIIH HHBIX TIPAaBOBEIX
aKTOB,  COICHCTBMA pabOTHMKaM B  TPYHOYCTPOMCTBe, OOyYeHHH M
npodecCHOHANBPHOM  TPOABIDKEHHMH, OOeCIeYeHHMs JHYHOM  6e30MacHOCTH
pabOTHUKOB, KOHTpOJNS KOJNMYEeCTBA M KauecTBa BHINOIHAEMOM paGOTH M
o0ecreyeHns1 COXpaHHOCTH UMYIIIECTBA.

3.82. Ilpm onpemeneHun oObeMa U cofepxaHUA 0OPabaTHIBAEMEIX
MepPCOHANTBHBIX OAaHHBIX  paboTomaTelnb JOJKEH PYKOBOJICTBOBAThCS
Konctutynueii P®, TpynoBelMm komekcoM P® u wHBIMH (denepanbHBIMA
3aKOHAMH.

3.8.3. Ilpy nNpuHATHM peIEHMH, 3aTparuBalOIIMX WHTEPeChl pabOTHHKA,
paboTojarenr He HMeeT IpaBa OCHOBBIBATHCA HA IEPCOHAIBHBIX JaHHBIX,



IOJMyYECHHBIX O HEM MCKIIOYHTENBHO B pe3ysibTaTe KX aBTOMATU3UPOBaHHOM
00paboTKH UK ANEKTPOHHOTO MOTYUeHH.

3.8.4. 3amuTa NepCcOHANBHBIX NAHHBIX pabOTHHKA OT HEMPaBOMEPHOTO HX
WCTIONIb30BaHus, yTpaThl obecliedynBaeTcst paboTonaTelieM 3a CUeT ero CpelacTB B
NopsiIKe, YCTAaHOBJIEHHOM (efiepabHBIM 3aKOHOM.

3.8.5. PabOTHUKHM M HX MPEACTABUTEIN IOJDKHBEI OBITH O3HAKOMIIEHBEI IIOJ
pacnucKy ¢ DoKyMeHTaMu KomnaHuu, ycTaHaBIWBAIOIIMMHU MOPAIOK 00paboTKH
IIEPCOHANIFHBIX JAHHBIX, a TaKXKe 00 UX IpaBax U 00SI3aHHOCTSIX B 3TOM 00JIaCTH.

3.8.6. Bo Bcex cimy4asx oTka3z pabOTHHKAa OT CBOMIX IpaB Ha COXpaHEHHE H
3aIIUTY TaAHbI HEACUCTBUTEIEH.

4. Tlepenaya rnepcoHaIbHEIX JaHHBIX

4.1. Ilpu nepenade nepcOHaNBHBIX JaHHBIX pabOTHHKA paboTodaTesh JOJDKEH
co0roaTh ClleAyIolIe TpeOOBaHH:

4.1.1. He coobmate nepcoHanbHble JaHHBIE pabOTHHUKA TpeThell CTopoHe Oe3
IUCBMEHHOIO cOorjacus paboTHHMKa, 3a HCKIIOYEHHEM ClIy4aeB, KOrja OJTO
Heo0XO0ANMO B LIEJISIX NMpeRyNpeKICHUs YTPpo3bl )KU3HHA U 30POBBIO pabOTHHKA, a
Tak)Ke B CIIy4asX, yCTAHOBJICHHBIX (eiepaibHBIM 3aKOHOM.

4.1.2. He cooOmaTte nepcoHaJbHbIE NaHHBIE PaOOTHHKA B KOMMEPYECKHX
nensx Oe3 ero mucbMeHHOro cornmacusi. OOpaboTka NepCOHANBHBIX JaHHBIX
pabOTHUKOB B LEeNAX IIPOJBHXECHHs TOBAapOB, pabOT, YCIYr Ha PBHIHKE ITyTEM
OCYIIECTBICHUsI TIPAMBIX KOHTAaKTOB C IIOTEHI[HAJBHBIM HOTpeOHUTENEM C
IIOMOIIBIO CPEACTB CBA3HU JOMYyCKAETCS TONBKO C €ro MpeABapUTEIbHOTO COTIACHS.

4.1.3. IlpenynpeauTts iuL, NOIYYHUBIIUX NEPCOHAIbHBIE JaHHbBIE paOOTHHKA,
O TOM, YTO 3TH AAHHBIE MOTYT OBITh HCITOJIB30BaHBI JIUIIb B LIESAX, IS KOTOPBIX
OHH COOOIIEHB!, ¥ TpeOOBATh OT 3TUX JIHII IOATBEPXKJEHHE TOTO, YTO STO MPABHIIO
cobmoneHo. Jluia, noay4yuBIINe NepCOHANbHBIE NaHHBIE PaOOTHHKA, OOS3aHEI
co0moaTe pexuM cekpeTHOcTH (koHbuneHunansHocTH). lanHoe TTonoxkenne He
pacnpocTtpaHsieTcs Ha OOMEH NepCOHANBHBIMU JaHHBIMA PaOOTHHKOB B ITOPSJIKE,
YCTaHOBJIICHHOM (beJiepaIbHBIMU 3aKOHAMH.

4.1.4. OcywmecTBIATh Iepejadyy IEepCOHATBHBIX MAHHBIX PpabOTHHKOB B
npenenax OY B cooTBeTCTBHH ¢ HacTosnmM [lomoxxeHueMm.

4.1.5. Paspemate AOCTYN K NEpPCOHANBHBIM JAaHHBEIM paOOTHHKOB TOJBKO
CHELUAIBHO YIIOJTHOMOYEHHBIM JIMLAaM, [IPH 3TOM YKa3aHHEIE JIMIA JOKHEI HMETH
IIPaBO IIOJy4YaTh TOJIBKO T€ II€PCOHANBbHBIE JaHHBIE, KOTOpble HEOOXOMUMEI I
BBHITIOJIHEHHUS KOHKPETHOM (PYHKIIHH.

4.1.6. He 3anpammBaTh HHGOPMAIHIO O COCTOSIHUU 37I0POBBS pabOTHHUKA, 33
UCKIIIOYEHUEM TEX CBEJICHHM, KOTOphIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BEINOJIHEHUS PaOOTHUKOM TPYAOBO# QYHKIIHH.

4.1.7. IlepemaBaTh IepcOHANbHBIE HaHHBEIE paOOTHHKA €ro 3aKOHHBIM,
IIOJTHOMOYHBIM IIPEACTaBUTENSM B MOPsIKE, yCTAHOBIEHHOM TpPYIOBBEIM KOJEKCOM
P®, u orpaHn4nBaTH 3Ty HHPOPMAIMIO TOJIHKO TEMH MEPCOHAJBHBIMY JaHHBIMH,
KOTOpble HEOOXOOWMBI IJIsS BBINOJNIHEHHS YKa3aHHBIMH MPEICTABHTEISIMH HX

GbyHKIUY.



4.2. TlepcoHanbHble AaHHBIE PabOTHUKOB OOpabATBIBAIOTCS W XPAHATCS B
OTHeJie KaJIpoB.

4.3. IlepcoHanpHEIE JaHHBIE PaOOTHHUKOB MOTYT OBITH MOJMY4€HBI, IPOXOJUTH
JanbHEeHNyl0 oOpabOTKy M IepelaBaThCl Ha XpaHEeHHE KaK Ha OyMaKHBIX
HOCHTEJISIX, TaK H B 3JIEKTPOHHOM BHJ€ (IIOCPEICTBOM JIOKAJIBHOM KOMITBIOTEPHOIM

CEeTH).
4.4. Ilpu mnony4YeHHWH IIepCOHANBHBIX MJaHHBIX He OT paboTHHMKa (3a
VICKITIOYCHUEM CIIy4aes, ecnu [IEpCOHAJIbHEIC JaHHBIE  SBISAIOTCA

o0Ie0CTyIHBIMU) paboTojaTenb A0 Havana oOpaboTKH TaKuX IePCOHATBHBIX
NaHHBIX 00513aH NIPEOCTaBUTh PabOTHUKY CIEAYIOIIYIO HH(OPMAIIHIO:

- HauMeHOBaHHe ((paMMIUsL, UM, OTIECTBO) M AAPeC OIEPaTopa WM €ro
IpeJCTaBUTEILs,;

- eJIb 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ NIPABOBOE OCHOBAHME;

- IpefToiaraeMsle M0JIb30BaTeN! IePCOHATBHBIX JaHHBIX;

- YCTaHOBJICHHBIE (hellepallbHBIMU 3aKOHAMH INpaBa CyOBEKTa IIEPCOHATBHBIX
JaHHBIX.

5. JocTyn K NEpCOHAIBHBIM AaHHBIM PaOOTHUKOB

5.1. IlpaBo mocTtyna K nepcOHaIbHBIM JaHHBIM paGOTHHKOB HMEFOT:

- pyxoBogutens OV

- pabOTHUKH OTAEJa KaJpoB;

- paboTHHKHU OyXTalTepun;

5.2. PabotHuk OV uMeer npaso:

5.2.1. Ilony4ath OOCTYIl K CBOUM NEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHE C
HUMH, BKIIO4Yas IpaBo Ha 0e3Bo3Me3NHOE IOMydeHHE KOMHH JI000# 3ammcH,
COJZIEpKAIlEel €ero NepCOHaNbHbIE JaHHBIE.

52.2. TpeboBate oT paboTomaTens YTOYHEHHSA, HCKIIOYEHHS HIH
UCIIPABJICHNUs] HEMOJHBIX, HEBEPHBIX, YCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO
IONy4YEHHBIX MWIM HE SBIIONMXCSI HEOOXONUMBIMH IUis paboTomareis
MEPCOHAIBHBIX JAaHHBIX.

5.2.3. Ilony4aTs ot paboTogarens:

- CBEJICHMs O JIMIaX, KOTOpbIE UMEIOT JOCTYI K MEePCOHAIBHEIM JaHHBIM HIIH
KOTOPBIM MOJKET OBITh IIPEOCTaBIEeH TaKOH JOCTYII,

- TiepedeHb 00pabaThIBaeéMBIX IE€PCOHAIBHBIX MAHHBIX M MCTOYHHMK HX
IONy4Y€eHNUS,

- CPOKM 00pabOTKY EPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPAHEHHST,

- CBEIECHHMA O TOM, KaKHe IOpHAMYECKHE IOCHEACTBUI Juid CcyOBekTa
IEPCOHANBHBIX JaHHBIX MOXKET MOBJEYb 32 co00i 00paboTKa ero mepCcoHaNIbHBIX
JaHHBIX.

5.2.4. Tpebosats u3BelleHUs paboTojareneM BCeX JIMI, KOTOPEIM paHee
ObUTH COOOLIEHBI HEBEpHBIE WM HEMOJHBIE IIEPCOHANBHBIE JaHHbBIE, 000 Bcex
IIPOU3BEACHHBIX B HUX UCKIIFOUECHHUSX, UICTIPABICHUAX HIIH JOTIONHEHHIX.



5.2.5. O6xanoBath B YIIOJHOMOUYEHHBIH OpraH IO 3allUTe NpaB CyOBEKTOB
IEPCOHAJIBHBIX TaHHBIX UM B CyIeOHOM IMOpSAAKE HENMPABOMEPHBIE NEHCTBHS HIIH
Oe3pelicTBHA paboTomarens npu o6paboTKe U 3allUTe €ro NEPCOHAILHBIX JaHHBIX.

5.3. KonmpoBaTh ¥ OenaTh BBINMCKA IIEPCOHANBHBIX AAHHBIX pPabOTHHKA
paspelaeTcs UCKIIOYUTENFHO B CIy)KEOHBIX LENIX C MHCBbMEHHOIO pa3pelleHHs
HadaJbHUKA OTAENa KapOB.

5.4. Tlepemaua wuH(pOpManuU TPETbEH CTOPOHE BO3MOXHA TOJBKO IIPH
IHCBMEHHOM COTJIacHH paOOTHUKOB.

6. OTBETCTBEHHOCTD 3a HapyILIeHHe HOPM, PEryIUPYIOIIHX
00paboTKy mepcoHaIbHBIX JaHHBIX

6.1. Pa6oruuku OY, BHHOBHEIE B HapylIeHHH Iopsaka oOpallneHHs ¢
IEPCOHANBHBIMA J@HHBIMH, HECYT AWUCLMIUIMHAPHYIO, aIMHHHCTPAaTHBHYIO,
IPaXIAHCKO-IIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C
benepanbHBEIMU 3aKOHAMU.

6.2. Pykoomutens OV 3a HapymieHHe mopsgka oOpamieHHs C
IIEPCOHANBHBIMY TAHHBEIMU HECeT aJJ]MUHHCTPATUBHYIO OTBETCTBEHHOCTH COITIACHO
cr. cr. 527 u 5.39 KoAIl P®, a Ttakke Bo3MemaeT paboTHHKY ymiepO,
NPUYMHEHHBIA HENPaBOMEPHBIM HCIOJIb30BAaHHEM HH(OPMALUH, COJEpIKAILEH
IepCOHAIbHBIE JaHHbIe 00 3TOM pabOTHHKE.



